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St Canice’s School - Application for enrolment – Form B 
 

Student’s Name: _________________________________________________ 

Prior participation in Early Childhood Education: 

Did your child attend one or more Early Childhood services in the six months prior to starting school? Please 

complete the table below for the last service(s) attended. 

Instructions: 

1. If the child was attending more than one service at the same time, please enter hours per week for up to 

three services. 

2. If the child attended one service, but changed to a different service within the six months prior to starting 

school, please complete the table for the last service only, not both.  

3. If the child’s attendance hours varied, or the parent/caregiver is uncertain, please enter an approximate 

or average number of hours per week. 

Please enter the number of hours per week for up to 
three services: 

Service 1 
(hrs/week) 

Service 2 
(hrs/week) 

Service 3 
(hrs/week) 

Kohanga Reo 
   

Kindergarten or Education and Care Centre 
   

Home based service 
   

Playgroup 
   

The Correspondence School – Te Aho Te Kura 
Pounamu 

   

 

Did your child regularly attend Early Childhood Education? 

“Regularly attend” means the child was booked into a service for sessions each week/fortnight and generally 

went to those sessions unless they were sick, on holiday or had a family occasion etc.  

 

 

 
Yes, for the last ____ year(s). 

 
 Not regularly, only occasionally with no on-going schedule. 

 
 Did not attend ECE. 



St Canice’s School – E.O.T.C. Passenger Permission Form 
 

 

Permission to travel in a private motor vehicle for locally run school events 

 

 

I give permission for my child/children         to travel in a private motor 

vehicles for off-site school events that occur within our local community of Westport. 

 

All vehicles and drivers transporting students will meet all requirements in accordance of the law and drivers will 

adhere to procedures laid out in the St Canice’s School Transport agreement. 

 

Signed:      

Name:         

Date:       

 

 

 

 

 

 

 

 

 

 

 



St Canice’s School – Blanket consent form for E.O.T.C. 
Section Two: 

Emergency Contact Details 

Parent/Caregiver 1 

Name:  
 

Address: 
 

Home ph: 
 

Mobile ph:  Work ph: 

Email: 
 

 

Parent/Caregiver 2 

Name:  
 

Address: 
 

Home ph: 
 

Mobile ph:  Work ph: 

Email: 
 

 

Emergency Contact (if you cannot be reached) 

Name: 
 

Relationship: 
 

Contact ph: 

 
Section Three: 

Photograph Permission 

 Please tick one 
Yes No 

I give permission for my child’s photograph or work, with their first name, to appear on the 
school website. 

  

I give permission for my child’s photograph or work, with their full name, to appear on Class 
Dojo and in the school newsletter. 

  

I give permission for my child’s photograph or work, with their full name, to appear in the 
newspaper. 

  

Parent/Caregiver signature: 
 

 



St Canice’s School – Blanket consent form for E.O.T.C. 
 

Student’s Name: _________________________________________________ 

Section One: 

Education Outside the Classroom (EOTC) is the name given to all events/activities that occur outside the 

classroom, both on and off the school site. This includes sport. 

Our school believes in using a range of environments and experiences to enhance our students’ learning. We have 

ready access to the beach, rivers, mountains and the bush in our area and beyond. We are also close to various 

built environments in our community. These areas are rich learning environments for our students both in and 

out of school. Students need to learn to be safe in these environments. Our school also values the concept of 

providing students with a range of opportunities, thus some of the learning for students occurs beyond the school 

site and this document is seeking your consent for your child to participate in this learning.  

The Ministry of Education’s EOTC guidelines identify four activity types, each with recommended types of 

parental/caregiver consent. 

Type of 
event 

Description Type of consent 

A On site in the school grounds. 
(i) Lower risk environments 
(ii) Higher risk environments 

 
(i) No consent or blanket consent at enrolment 
(ii) Separate consent for each event or programme 

B Off-site events in the local community 
occurring in school time. 
(i) Lower risk environments 
(ii) Higher risk environments 

 
 
(i) Blanket consent at enrolment 
(ii) Separate consent for each event or programme 

C Off-site events, finishing after school finishes. 
(i) Lower risk environments 
(ii) Higher risk environments 

 
(i) Blanket consent at enrolment 
(ii) Separate consent for each event or programme 

D Off-site residential, overnight events. 
(i) Lower risk environments 
(ii) Higher risk environments 

 
(i) Separate consent 
(ii) Separate consent for each event or programme 

Higher risk environments involve risk assessed to be greater than that associated with the average family activity. 

All EOTC activity categories require staff to undertake an analysis of the risks and identify the management 

strategies required to eliminate, isolate and minimise the risks. Emergency procedures are also in place. 

BLANKET CONSENT 

I/We agree to the participation of ______________________________________ in lower risk activities in event 

types A, B and C, while at St Canice’s School. 

I/We have provided the school with up to date medical, supervision and learning information through the 

enrolment form and will make every endeavour to keep this information current. 

 

Name: __________________________________  

Signature: _______________________________                              Date: ______________________ 



 

 

 

St Canice’s School 

CODE OF CONDUCT 

for parents, caregivers, visitors 

 

St Canice’s School is committed to providing a safe and healthy environment for 

students, staff, and visitors. 

Our Code of Conduct serves as a reminder to all parents, caregivers, and school 
visitors that their conduct must support everyone’s emotional and physical well-being, 

and not harm it in any way. The school’s board has set this Code of Conduct as a 
condition of entry. 

The Code of Conduct applies: 

▪ to all conduct, speech, and action, and includes emails, texts, phone calls, 
social media, or other communication 

▪ while on school grounds or at another venue where students and/or staff are 
assembled for school purposes (such as a camp or sports match). 

Standards of conduct 

St Canice’s School expects parents, caregivers, and visitors to: 

▪ treat everyone with respect 

▪ work together in partnership with staff for the benefit of students 

▪ respect and adhere to our school values 

▪ set a good example for students at all times 

▪ follow school procedures to handle any complaints 

▪ adhere to school policies and procedures (such as those listed below), and any 
legal requirements. 

Examples of unsuitable conduct include: 

▪ threats, bullying, harassment 

▪ profanity/offensive language 

▪ insulting, abusing, or intimidating behaviour 

▪ discrimination (e.g. based on ethnicity, religion) 

▪ physical aggression 

▪ deception/fraud 

▪ damaging school property 

▪ smoking or possessing or using alcohol/drugs/other harmful substances on 
school premises or at another venue where students and/or staff are assembled 
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for school purposes (except possession or use of alcohol strictly in accordance 
with St Canice’s School policy) 

▪ placing unreasonable and excessive expectations on staff time or resources 

▪ pursuing a complaint or campaign, or making defamatory, offensive, or 
derogatory comments, regarding the school, its board, or any staff or students 

on social media or other public forums 

▪ wearing gang insignia on the school grounds. (This is not allowed under the 
Prohibition of Gang Insignia legislation, and anyone wearing it will be asked to 

leave). 

Dealing with breaches of the Code of Conduct 

How St Canice’s School deals with breaches of our Code of Conduct depends on the 
nature of the incident and its seriousness, and the process any witness or victim of 

the behaviour feels most comfortable with. Examples include: 

▪ documenting each instance of behaviour, including the date, time, place, who 

was present, what was said (verbatim if possible), how any witness or victim 
felt and/or responded 

▪ holding a meeting with the relevant person, the principal, and/or board chair 
(or their delegate) or appropriate staff member to discuss the problem and 
possible resolution 

▪ issuing a warning letter that outlines the problem and required resolution, and 
reminds them of the possible outcomes of repeated conduct 

▪ arranging a meeting, which may include restorative practices, as an alternative 
or in addition to the processes above. 

Outcomes of breaching the Code of Conduct 

If a parent, caregiver, or visitor acts or speaks in a way that contravenes the Code of 
Conduct, possible outcomes may include: 

▪ The school, through the board, may ask a person to leave the school premises 
by revoking their permission to be on the school grounds, then asking them to 

leave under section 3 of the Trespass Act 1980. 

▪ Unacceptable behaviour of a criminal nature may result in the police being 
informed. For example, under section 139C of the Education Act 1989, it is a 

criminal offence to assault, abuse, or intimidate a staff member within the 
presence or hearing of any student while on school premises or in any other 

place where students are assembled for school purposes. Other instances of 
criminal offending may occur where drugs are involved, an assault has 
occurred, or a person persists after being trespassed off school grounds. 

▪ In the case of behaviour amounting to harassment, a restraining order may be 
sought. 

▪ In some instances, it may be appropriate to refer behaviour to a third party for 
resolution. For example, a Facebook comment that contravenes this policy may 
result in a report to Facebook. If unacceptable behaviour occurs at a sports 

event or sports venue, then it may be appropriate to involve the governing 
body of that sport, event, or venue. 
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I have read and agree to abide by this code of conduct. 

Name: 

(parent/caregiver/visitor) 
   

Signature:    

Name:  

(parent/caregiver) 
   

Signature:  Date:  

 

Further information 

Supporting policies and procedures 

These policies and procedures are available in our school office. 

▪ Employer Responsibility Policy 

o Complaints 

▪ Health, Safety, and Welfare Policy 

o Alcohol/Drugs and Other Harmful Substances 

o Harassment 

o Smokefree Schools 

o Visitors 

▪ Legislation and Administration Policy 

o Communication 

o Privacy 

Relevant legislation 

▪ Education Act 1989, section 139C 

▪ Trespass Act 1980, section 3 

 







Archdiocese of Wellington 

0800 462 725 I dues.adw@cathconnect.nz 

Attendance Dues 2026 

Attendance Dues for 2026 (inclusive of GST) 

Primary Students: $595.00 per child Secondary Students: $1,193.00 per child 

Invoices will be sent in March with payment in full due by 31st May jn the year of enrolment, 

Alternatively, you can set up an automatic payment to pay in regular and consistent instalments -

either weekly, fortnightly, or monthly over the course of the year, to pay the balance in full by 30th 

November 2026. 

How do I pay my Attendance Dues? 

All payments are to be made directly to the Archdiocese of Wellington, as outlined in the table below.* 

By credit/debit card: ce-due 

Automatic Payments: Through your internet banking or directly at your bank 

Account name: Attendance Dues Collection 
Bank details: Fund Westpac Account number: 03 0518 0000400 00 

Particulars: Student surname Reference: Famil account number 

What are Attendance Dues? 

• Paying Attendance Dues is a condition of enrolment for all students attending New Zealand Catholic

Schools.

• Attendance Dues are compulsory - there is a legal requirement for parents and caregivers to pay

Attendance Dues under the Education and Training Act 2020.

• Attendance Dues are used to pay for building related costs at Catholic Schools in the Wellington

Archdiocese, including the costs of new school classrooms, and other buildings, pay off existing

mortgages and pay for the insurance on all school properties.

For further information on Attendance Dues, please see 

our website: 

www.wn.catholic.org.nzlabout/schools-in-the­

archdiocese/attendance-dues 

If you would like to talk to us, please use the contact 

details at the top of the page. "Please help us make Catholic education viable by 

paying your dues and even sharing the load for other 

parents who cannot manage by donating a little extra." 

Archbishop Paul Martin SM. 

We look forward to supporting you on your Catholic education journey. 



                                                                                                             

     Attendance Dues Agreement – 2024 

 ATTENDANCE DUES AGREEMENT  

 

BETWEEN: The Roman Catholic Archbishop of the Archdiocese of 
Wellington as Proprietor of: 
 

________ ____________________________________________________(the school) 

        AND: The following Parents/Caregivers    

             Complete all sections of this form – print clearly in capital letters 

Existing Attendance Dues A/C No:         

 (Leave this number blank if this is your first student to be enrolled in a Catholic school in the Wellington Archdiocese) 

 

Details Parent/Caregiver 1 Parent/Caregiver 2 

Title   

Surname   

First Names   

Relationship to student   

Residential Address   

Post code   

Phone (day)   

Phone (mobile)   

Email address   

   

                   WHO enrol the following student(s) at the school: 

 
First and middle names of 
student(s) 

Surname of student(s) Gender 
M/F 

Pref 
Y/N 

Year 
level 

Start Date 
 

       

       

       

Acknowledgement: I acknowledge that I have read and understand this Attendance Dues Agreement and agree 
to comply with its terms and conditions. 

1. I also agree to advise the Archdiocese of Wellington Dues team in writing if my/our circumstances change.  
 

2. I accept responsibility for the payment of the Attendance Dues charged by the proprietor.  
 

3. I agree to payment in one lump sum by the due date 31 May (the “due date”) or through regular weekly/ 

fortnightly/monthly (circle) instalments of $                 so that payment is completed by 30th November.  

 

 

 

--------------------------------------------- ---------------------------------------------------- ------/------/20----  
      Signature of parent/caregiver 1  Name (please print)   Date 

 
 

 
--------------------------------------------- ---------------------------------------------------- ------/------/20----  
      Signature of parent/caregiver 2  Name (please print)   Date  



                                                                                                             

     Attendance Dues Agreement – 2024 

1.0      Introduction 

1.1 The Proprietor has entered into an Integration Agreement with the Minister of Education in respect of the school. The 
Integration Agreement provides that the Proprietor may enter into an agreement with the Parents or other persons 
accepting responsibility for the education of a child providing that, as a condition of the enrolment or attendance of the 
child at the school, the Parents or other persons shall pay attendance dues in accordance with this agreement. 
 

1.2 Attendance dues are used by the Proprietor to service school debt, ensure school buildings and other costs as specified in 
the Education and Training Act 2020.   

2.0      Attendance Dues Payment 

2.1 I/we agree to pay Attendance Dues to the Proprietor as approved by the Minister of Education in terms of the Education 

and Training Act 2020 and as a condition of enrolment of the students at the school. 
 

2.2 I/we understand that each year, the Proprietor will issue me/us with an invoice for all attendance dues payable in respect 

of the student(s) and I/we agree to pay the invoice in full by the date stipulated in it. 
 

2.3 I/we understand that if I/we default in paying my/our attendance dues by the due date, then any recovery costs incurred 
by the Proprietor will be an additional expense to be paid by me/us (and will be added to the total attendance dues 
owing and payable by me/us). 

 

2.4       I/we acknowledge that the Proprietor: (a) may increase attendance dues from time to time provided such increases are 
within the maximum attendance dues permitted to be charged by the Ministry of Education; and (b) is likely to review 
and, if necessary, increase the level of attendance dues payable at least annually.  

 

3.0      STUDENT ENROLMENT INFORMATION AND THE PRIVACY ACT 2020 

3.1      The Proprietor is committed to respecting your privacy by protecting the information you voluntarily provide. The 

information will be held and stored securely by the Archdiocese of Wellington (ADW), which administers attendance 
dues on behalf of the Proprietor.  

 

3.2       Information entered into the ADW database is protected using industry standard technology such as encryption and 
password protection. Information is only accessible to personnel and their agents who need access to do their work and 
will be used primarily for collection and administration of attendance dues.  

 

3.3 Information about outstanding attendance dues may be shared by ADW with the Proprietors and personnel of other 
Catholic Schools attended by members of your family, and with their attendance dues collection agents.  

 
3.4       Information voluntarily provided by you to the Proprietor may also be shared with your Parish for the purpose of 

supporting the student(s) formation of the faith and practices of the Catholic Church.  
 

3.5       The information will not be shared with any other party without your permission. 
 

3.6       You can ask for a copy of any personal information the proprietor holds about you and ask for it to be corrected if you 
think it’s wrong. If you would like a copy of your information, or want to have it corrected, please contact ADW.  

 

Once completed, this form, and all other enrolment information required by the Proprietor for the purposes set 
out in clause 3.0 of this Attendance Dues Agreement must be returned to the school.  

ADW Contact Information: 

1. The ADW office:   Catholic Centre, Level 2, 204 Thorndon Quay,Wellington 

2. Postal address:  Attendance Dues, P.O. Box 1937, Thorndon, Wellington 6140 

3. Telephone: 0800 462 725   4. Email: dues@wn.catholic.org.nz 

 

 
Please complete this section: 
 

School Number:                           Enrolment number: 
   

 
NSN Number:  
 

 
 

                      ACCOUNT number:  

 

___ 

 

     /                           

 

mailto:dues@wn.catholic.org.nz

	________ ____________________________________________________(the school)
	AND: The following Parents/Caregivers
	Complete all sections of this form – print clearly in capital letters
	(Leave this number blank if this is your first student to be enrolled in a Catholic school in the Wellington Archdiocese)
	WHO enrol the following student(s) at the school:

